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This course has been dealt with by our staff in collaboration with Max Jones
Academy in 3 different groups teaching soft skills to the interested students.
With exercises, practical training and slide shows the study is made

attractive.



WAVOO WAJEENA WOMEN'S COLLEGE

OF ARTS AND SCIENCE. KAYALPATNAM

(Attihated to Manonmaniam Sundaranar Unrversity)

WAJEEHA SKILL ACADEMY
SKILL BASED COURSE -SOFT SKILLS
SYLLABUS (2017 ONWARDS)
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Importance of soft skills Selling vour soft skills - Exhibiting vour soft skills —
Identifying your soft skills — Soft Skills training — Train yourself — Importance of knowing
yourselfl - Process of knowing yourself

UNIT 2: Carcer Planning

Benefits of carcer planning — Guidelines for choosing a carcer - Myths about choosing a
carcer - Tips for successful carcer planning — Developing career goals
UNIT 3: Bady Lasgsage

Body talk - Parts of body language - Reasons to study body language — Improving vour
body language — Shaking hands with women - Developing confidence with comrect body
language.

UNIT 4: Professional Etiquette
Workplace etiquette - Table manners — Professionalism - Communication etuquette -
Meetings etiquette.
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Introduction — Difference among Bio-data, CV and Resume — Types of Resumes -
Interesting facts about resume — the do’s and don’ts
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Wavoo Wajecha Women's College of Arts and Science, Kayalpatnam

Wajeeha SKill Academy 20222023

Dec 2022 to April 20213

SKill Based Course Activities - Soft Skill Noof.Students:63
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CERTIFICATE OF MERIT

This is to certify that ek Al M.

of T PP in the year 202 - 20023 has successfully completed

091#' .98 with_ &1 Grade, conducted by

Wajeeha Skill Academy.

per o Ned

Principal Co-ordinator Director




WAVOO WAIEENA WOMEN'S COLLEGE

OF ARIN AND SCIENCE, KAVYALPATNAM

(Athhiated to Manonmaniam Sundaranar Umiversity)

WAJEETA SKILL ACADEMY
SKILL BASED COURSE -SOFT SKILLS

SYLLABUS (2017 ONWARDS)

UNIT L latioduction

Importance of soft shills Selhng your soft skills Exhibiting your soft skills
Identifying your soft shills — Son SMIIS triming — Trann yoursell Importance of knowing
voursell - Process of knowing yourself

UNIT 2: Carcer Planning
Benefits of carcer planming - Guindelines for choosing a carcer -~ Myths about choosing a
carcer - Tips for successtul carcer planming Developing carcer poals

UNIT J: Body Lanpuape

Body talk - Parts of body language  Reasons to study body language Improving your
bady language Shaking hands with women Developing confidence with correct body
languape

UNIT 4: Professional Etiquette

Workplace ctiquette - Table manners Professionalism - Communication ctiquette -
Mcetings etiquette

UNITS: Prepariag CV/ Resume
Introduction — Difference among Bio-data, CV and Resume Types of Resumes -
Interesting facts about resume the do’s and don’ts
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Wavoo WV ajecha Women's s College of Arts and Science, Kayvalpatnam N
W ajccha SKill Acndcm\ 2019-2020
July 2019 to October 2019
Skill Based Course Activities - Soft Skill No.of.Students:59
Sec- A Sec- B
SNo| Class Name S.No| Class Name
1 S. Mary Thinisha | M. Abinaya
2 P. Muthu Anitha 2 N. Afrina Barvin
3 J. Nirmala Veni 3 R. Alagubharathi
B E. Nivethitha 4 H. Ambiga Nigila
< N Prerma < S Amirtha Lingeswarni
:- J. Priyadharshing 6 M1 Phy P.D. Anbu Punitha
E Revathi 7 P. Anushiya
& K. Saranya 8 V. Blessy
9 P Sathya 9 C. Devamathruby
10 A. Selva Remuga 10 M. Divvabharathi
" M1 Phy J S‘ch'a Sangectha I K. Ginja
12 T. Sncka Knshna 12 G. Manammal
13 R Sit 13 A N. Amma Fahjath
14 R. Sivanthi 14 M. Arockiyashalinig
18 S, Sunmuga Kala 15 B Divya Maheswan
16 N Sweetlin ) C. Joth
17 J. Yasmine Shafana 17 S. Loga Sankari
18 P Joth 18 S A A Nafeczathul Misriva
19 R. Hema 19 S Santhiya
20 M Kebing 20 M. Sweetline Teha
21 S Stidews 21 K. Thanalakshmi
22 K. Linga Bharath 22 I Eng [V. Anu Sni Nithi
23 B Fathima Bertenita Estafany 23 M. Subashini
24 S. Kanthammal 24 J Fathima Afrin
25 V. Karthika 25 M Fyamuna
26 G. Knshna Veni z6 M. Janani
I BBA 27 P. Princely
7/ S. Knshna Veni a2 S. Deepika
29 V. Vanitha
28 S Sathiva 10 N. Vigneshwari
' 31 J. Ascela
‘ R . CVanun
(S.AALK Muthu Mohudodm Fathima) (Dr. R.C.Vasuki)
PRINCIPAL ‘
CO-ORDINATOR WAV0O vgﬁ%@\ :vgglgté Nscgomasa
WAJEEHA SKILL ACADEMT' Tiruchendur Road, Kayalpatnam-628 204,
Wavoo Wajecha Women's Coliege of Arts & Science Thoothukudi Dist., Tamil Nadu.
Tiruchendur Road,

Kayalpatnam - 628 204.
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Wavoo Wajecha Women's College of Arts and Science, Kayvalpatnam

Wajecha SKill Academy 2019-2020

Dec 2019 to Mar 2020

SKill Based Course Activities - Soft SKkill No.ol.Students:40

Sec- A Sec- B
S No| Class Name S.No| Class Name
| AYSHANTLOFFR VM T | RAJESWARIS
2 AYSHA RASHINA H M 2 SABEENASS
3 AYSHA SAHEFRA M M 3 SEYED AJEEBA AS
i m HAJAR MUTHL S A 4 B (l‘l(l)“ SURYAJOTHI P
5 BCOMIHALIMA NASRIN AR 5 SYED NAJEEBA S.AK
6 KITHURU FATHIMA JA 6 THASLIMA S
7 NASEEMA S 7 ZAHEERA MA
« NOWREEN S s PRIVADHARSHINILP
9 BHARATHI S Q9 ST SUGANTHIL A
10 HIT MIYA AS 10 MUTHAR MUTHUSELVILG
11 TRUTHAY A PANIMAYAM G I MUTHUKANI M
12 |[HIBBAJAFRIFNA BEEVIB 12 MUTHUMALALM
1 BBA : -
11 JOSHUVA A 13 MUTHURANILK
14 KALISHWARI M 14 PRIYA THARSHINILD
s MUHAMED AFSINA A 1S RIGANA.S
16 AYSHA AMIERA M1 16 |[HTENG|{S M MOHAMED ATFATHIMA
17 AYSHA RIZMIYA S M
IX " es FATHIMA NACHIRUSHDA ST
19 FATHIMA NIMHARA K S
20 FATHIMA ZUNVAIRIYA MF
21 SEYED ALLFATHIMA ZULFA P
22 FASLEENA NATHARSHA K
23 JHNTECOINANTHINI G
24 PADMA C

R 2Nl
(Dr. R.C.Vasuki)

DDINA/IDAY

(S.ALK M Muthu Mohudoom Fathima)
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WAVOO WAJEEHA WOMEN'’S COLLEGE
OF ARTS AND SCIENCE

Tiruchendur Road, RAYALPATNAM - 628 204,

RUN BY : WAVOO SAR EDUCATIONAL TRUST

CERTIFICATE OF MERIT

This is to certify that G. Kriskna Ve
of )1 BBA in the year 2019 - 20040 has successfully completed
O ~skil) with__ A Grade, conducted by

Wajeeha Skill Academy.

Director

Principal Co-ordinator




WAVOO WAIJEEHA WOMEN'S COLLEGE

4

OF ARTS AND SCIENCE. KAYALPATNAM

(Afthhated to Manonmaniam Sundaranar University)

WAJEEHA SKILL ACADEMY
SKILL BASED COURSE -SOFT SKILLS
SYLLABUS (2017 ONWARDS)

UNIT I: latroduction

Importance of soft skills Selling your soft skills - Exhibiting vour soft skills -

ldentifying your soft skills — Soft Skills training — Train yourself - Importance of Knowing
yourselfl - Process of knowing yourself

UNIT 2: Career Planning

Benefits of carcer planning — Guidelines for choosing a career - Myths about choosing a
career -Tips for successful carcer planning Developing carcer goals
UNIT 3; Dody famguage

Body talk - Pans of body language - Reasons to study body language - Improving vour
body language Shaking hands with women - Developing confidence with correct body
languape

UNIT 4: Professional Etiquette

Workplace ctiquettc - Table manners - Professionalism - Communication ctiquette -
Meetings ctiquette

UNIT S: Preparing OV / Reume

Introduction - DifTerence among Bio-data, CV and Res

ume - Types of Resumes -
Interesting facts about resume - the do’s and don’ts

D e

PRlNClPA} ‘ .
WAVOO WA JEEHA ‘.‘.’O!f‘.;‘.& S gOLLEG
Of ARTS AND .‘.C."‘l(:.“ —
Road Nayaipitnan-
T"um;::::'hu::c. Dist., Tamil Kadu
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Thaothukud! Dist, Tamil Nadu,

1.




Wavoo Wajecha Women's College of Arts and Science, Kayalpatnam
Wajeeha Skill Academy 2018-2019
Dec 2018 to April 2019
Skill Based Course Activities - Soft Skill No.of.Students: 123
Sec- A
S.No| Class Name S.No|Class |[Name
| Anitha R 21 Nandhini V
2 Baby Subhalakshmi E 22 nmes Narmatha D
3 Devika V 23 Nivethitha M
4 Durga R 24 Sangeetha S
S Fathima Mufitha S 25 Selina A
6 Fathima Nashima S 26 Selvakumarn N
7 Indhumathi A 27 Sowmya Keertthi J
8 Jamuna Gomathi M 28 Sownderya Devi M R
9 Kanagalakshmi B 29 Subaitha Afnn E
10 Karthika M 30 | HICS [Sudalaithangam M
11 [ CS |Krnshnaveni V 31 Thanalakshmi R
12 Logeshwari T 32 Uma Lakshmi J
13 Madhumathi Vinotha S 33 Vasuki J
14 Malathi M 34 Vishaka Devi S
15 Marnammal S 35 Yasmine Shifana B A
16 Mary Robin Litvini R 36 Numairah M.1
17 Muthulakshmi M 37 Helena Leon C
18 Mulhulékslﬂﬂi § 38 11 BBA Aysha Shif;ma.
19 Muthusilamarasi R 39 Sulthana Nathira S
20 Nandhini P = LR
41 Sithi Fathima Muallifa M.A.C

(S.A.K.Muthu Mohud&dom Fathima)

CO-ORDINATOR
WAJEEHA SKILL ACADEMY
Wavoo Wajecha Women's Coliege of Arts & Science
Tiruchendur Road,
Kayalpatnam - 628 204.

R.C VMVQ\..
(Dr. R.C.Vasuki)

PRINCIPAL

WAVOO WAJEEH A \ WOMEN'S COLLEGE
OF ARTS AND SCIENCE

Tiruchendur .\:'. !, Kayalpatnam- 628 204
Thoothukudi Dist., Tamil Nadu.



Wavoo Wajecha Women's College of Arts and Science, Kayalpatnam
Wajecha Skill Academy 2018-2019
Dece 2018 to April 2019
Skill Based Course Activities - Soft skill No.of.Students: 123
Sce- B
S.No| Class Name S.No|Class [Name
1 Afrin S 21 Munishadevi (@ Abirami S
2 Ahamed AshiyaSM B 22 0T Nanthini Devi A
3 Aysha A A 23 Pirathiba S
-4 Babisha A 24 Praveena N
S Bama Muthulakshmi A 25 Princy Sclva Matha A
6 Chithara Bharathi A 26 Punitha T
U Divya J 27 Pushparathinam A
S Essaki Sagunthala M 28 Rahmath Zulfa KM S
9 Fathima Aysha Rasmeen N 29 Ramasta R
10 Fathima Jafrin H 30 Rosika R
11 ITIT  |[Gayathri N 15/02/1999 31 Rubadishoni V
12 Gecetha P 32 T Safran Habeeba S A
13 Gnanasoundarya A 33 Sathya Bama M
14 Habecba Muaffikka K 34 Shenbaga Devi N
15 Hajara M | 35 Sivayadevi G
16 Indhumathi V 36 Swathi G
17 Jcba Jeepratha A 37 Ummu Habeeba M S
18 Marisclvi M 38 Vanathceswary C
19 Mohanapreetha K 39 Yoga Amutha P
20 Muballiha M M 49 R. Malini _
41 [IIl Phy [Sivaanandha Rathi
R.CVan v,
(S.A.K.Muthu Mohudodm Fathima) (Dr. R.C.Vasuki)
PRINCIPAL
WhIE e o e WAVOO WAEEHA VOVEN'S COLLEGE
OF ARTSG AKD SCIENCE

Wavoo Wajeeha Women's Coliege of Arts & Science
Tiruchendur Road,
Kayalpatnam - 628 204.

Tiruchendur Road, Kayalpainam-628 204,
Thootlhukudi Dist., Tamil Nadu.




Wavoo Wajecha Women's College of Arts and Science, Kayalpatnam
Wajecha Skill Academy 2018-2019
Dec 2018 to April 2019
Skill Based Course Activitics - Soft skill No.of.Students: 123
See- C
S.No |Class Name S.No [Class [Name
1 :,” i Aysha Sithika A K 22 Jeba S
2 Fathima Faseela 11 R 23 | HIB.Sc |[Noorasma A R
3 Fathima Mubeena S 24 Maths [Rasathi M
4 FFathima Nafila K 25 Sarika S
S Fathima Zulfa S A K 26 Abisha A
6 Halima Sumaiya S A K 27 Abisha )
i Irfana S H 28 Afrin M
8 Jennath Marsooka J 29 Amcena Mussarala M A
9 Kavimalar S 30 Arfa Sharmila M
10 Mohamed Sajitha Barvin N 31 Archana M
11 Namirah R S 32 m Avysha Sithicka S
12 Parvathi B 33 B.Com Fathima Humaira K M N
13 Sahaya Shamini Princiba J 34 ITairun Nisha A
14 Sathya M 35 Jannath Mahathiya P M
15 Sindhiya S 36 Nchemiya R
16 Subsankari C 37 Nilofer Ramlan A A
17 Zubaidha Nasccha N H 38 Nishanthi T
18 Kathceja Beevi B 39 Rabiyathul Basiriya 1
19 I B.Sc Dhusveerabanu R 40 Shanmuga Nayaki M
20 Fathima Fahmitha M F 11 RS .
31 Maths Jamecla Banu S 41 Pliysics Sibhi Chequvera 'l
R.CVasuna
(S.A.K.Muthu Mohudoom Fathima) (Dr. R.C.Vasuki)
PRINCIPAL
CO-ORDINATOR WAVOO WA IEEHA WOMEN'S COLLEGE
WAJEEHA SKILL ACADEMY )F ARG S AND SRIENCE

Wavoo Wajeeha Women's Coliege of Arts & Science
Tiruchendur Road,
Kayalpatnam - 628 204.

Tiruchendur koad, Kaya!palnam-628 204,
Thoothukudi Dist., Yamil Nadu,
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CERTIFICATE OF MERIT

This is to certify that R /asu s &

of m ek inthe year 2018 - 2019  has successfully completed

\an%l- Oxtoills with__ B, Grade, conducted by

Wajeeha Skill Academy.

Principal Co-ordinator Director






