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This is a coveted course by almost all the Commerce graduates and

post graduates with an intension of becoming accountants and
office assistants. Students trained here have been appointed as
accountants and office assistants in various offices including our
own college. The value of the course gets added up with a Tie up
with CSC.
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SYLLABUS (2017 ONWARDS)

Tally course syllabus is framed by Tally certified experts which will help you 1o understand how
to perform Accountmg, Inventory and Basic Taxation (GST, TDS) from the basic to advanced
level. This Tally ERP syllabus makes you expert in Accounting and Finance domain from the

scratch
BASIC OF ACCOUNTING

Introduction
Types of Accounts
Accountmg Principles or concepts
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Rules of Accounting
Double-entry system of bookkeeping

FUNDAMENTALS OF TALLY.ERPY
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Gettmg functions with Tally ERP9
Creation / setting up of Company in Tally ERP9

ACCOUNTING MASTERS IN TALLY.ERPY

Chart of Groups
Groups

Multiple Groups
Ledgers
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INVENTORY MASTERS IN TALLY.ERP?
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Stock Groups

Multiple Stock Groups
Stock Cateponies

Multiple Stock Cateponies
Units of Measure

Stock ltems
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VOUCHERS ENTRIES IN TALLY.ERP9

Introduction

Types of Vouchers
Chart of Vouchers
Acommtme Vonchers
Inventory Vouchers
Invorcing,
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ADVANCE ACCOUNTING IN TALLY.ERPY

Bill-wise details

Cost centres and Cost Categories
Multiple currencies

Interest calculations

Budgpet and controls

Scenano management

Bank Keconaihahion
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ADVANCE INVENTORY IN TALLY.ERP9

Order Processing

Recorder Levels

Batch-wise dcetaiis

Bill of Matenals

Batch-Wise Details

Different Actual and Billed Quantities
Price Lists

Zezo-vaiued Enines

Additional cost details

POS
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TAXES IN TALLY.ERP9
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TDS Reports

TDS Online Payment
TDS Retumns filing
TDS Centificate issumg
25AS5 Reconcilistion
TCS

TCS ReportsGST

TECHNOLOGICALADVANTAGES IN TALLY.ERP9

‘.« ‘f "- ‘r ‘4 ‘l ‘l ‘f

b o le
L AL

Secunty controls
Tally Audnt
Backup and restore

Split company data

Impornt and export of data \5\ &:CQW
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» Prnntimg Reports and Cheques
» Create a Company Logo

PAYROLLACCOUNTING IN TALLY.ERPY

Employee Creation

Salary Define

Employee Attendance Register
Pay Heads Creation

Salary Report

GCENFRATING RFPORTS INTALLVY.FRPO
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Financial Statements
Trading Account

Profit & Loss Account
Balance Sheet

Accounts Books and Reporns
Inventory Books and Reports
Exception Reports

Statutory Reports

Payroll Reports

Tran Dalamoe

Day Book

List of Accounts

Stock Summary

Outstanding Statement

References:

Tally - Tally ERP, CSC COMPUT ER EDUCATION, TIRUCHENDUR.
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Regd Number : TR - 02/ 2023

Date © 15-May-2023

Certified Computer Accountant
Using Tally.ERP 9

SANTHIYA G

This Diploma is arwcarded to

17-DEC-2022

for successful completion of the course for the period from

o  28-APR-2023 at Wavoo Wajeeha Women’s College of Arts and Science,

Kayalpatnam and has been pfm-en’ in the overall grrm't' A

COURSE COVERAGE

Remote Access £  Inventory

Integreated Support Centre . £7 Reports
LExcise for Manufacturers £ Muliilanguage
r

TDS Enhanced GST, TDS, TCS
Payroll, Point of Sales
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Managing Dwector Wavoo Waleeha Women s College
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WAVOO WAJEEHNA WOMEN'S COLLEGE
OF ARTS AND SCIENCE, RAVALFATNARN
{AMiliated to M izm Sendaranar University)
WAVOO SAR EDUCATIONAL TRUST

WAJEEHA SKILLACADEMY
SKILL BASED COURES - TALLY

SYLLABUS (2017 ONWARDS)

Tally course syllabus is framed by Tally certified experts which will help you to understand how
to perform Accounting, Inventory and Basic Taxation (GST, TDS) from the basic to advanced
level. This Tally ERP syllabus makes you expert in Accounting and Finance domain from the
scratch.

BASIC OF ACCOUNTING

Introdoction
Types of Accounts
Accountmg Principles or concepts
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Rules of Accounting
Double-entry system of bookkeeping
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FUNDAMENTALS OF TALLY.ERP9

i » s twervsc
Lompany SooTmE

Configuration
Getting functions with Tally. ERP9
Creation / setting up of Company in Tally. ERP9

ACCOUNTING MASTERS IN TALLY.ERPY

Chart of Groups
Groups
Multiple Groups

Ledgers
Multiple 1 edgers
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INVENTORY MASTERS IN TALLY.ERP?

Stock Groups

Multiple Stock Groups
Stock Catepones
Multiple Stock Categories
Units of Measure

Stock Items
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VOUCHERS ENTRIES IN TALLY.ERPY

Introduction

Types of Vouchers
Chart of Vouchers
Accountinge Vouchers
Inventory Vouchers
Invoicing
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ADVANCE ACCOUNTING IN TALLY.ERPY

Bill-wisc dctails

Cost centres and Cost Categories
Multiple currencies

Interest calculations

Budget and controls

Scenanio management

Bank Keconciliation

ADVANCE INVENTORY IN TALLY.ERPY
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Order Processing

Recorder Levels

Batch-wise detaiis

Bill of Materials

Batch-Wise Details

Different Actual and Billed Quantitics
Price Lists

Zero-Vaiued Enines

Additional cost details

POS

TAXES IN TALLY.ERP9
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TOS

TDS Reports

TDS Online Payment
TDS Returns filing
TDS Certificate issuing
26AS Reconciliation
TCS

TCS ReportsGST

TECHNOLOGICALADVANTAGES IN TALLY.ERPY
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¥ Tally voult
> Security controls
> Tally Audit
» Backup and restore
» Split company data
* Import and export of data \fp &:CQW
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»  Printing Reports and Cheques
¥ Create a Company Lopo

PAYROLLACCOUNTING IN TALLY.ERPY

Employce Creation

Salary Define

Employee Attendance Register
Pay Heads Creation

Salary Report

GENFRATING RFPORTS IN TALLY.ERPY
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Financial Statcments
Trading Account

Profit & Loss Account
Balance Sheet

Accoums Books and Reponts
Inventory Books and Reports
Exception Reports

Statutory Reports

Yayroll Reports
Toani Dalance

Day Book

List of Accounls

Stock Summary
Outstanding Statement
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Wavoo Wajeeha Women's College of Arts and Science, Kaynlpatnam
Wajecha Skill Academy 2019-2020
July 2019 to October 2019
Skill Based Course Activities - Tally No.of.Students:36
Scc- A
S.No Class Name
1 M. Bharathi
2 P, Dishani
3 P. Hemalatha
4 S, Jeevitha
5 A. Kanmani
6 V. Madhu Manisha
7 A. Maharasi
8 K. Marisangeetha
9 N. Naga Jothi
10 I Tamil M. Nanthin
11 C. Prathiba
12 M. Sangeetha
13 B. Sara Sameera
14 R. Serma Devi
15 J. Shalu
16 P. Siva Lakshmi
17 S. Sneka
18 R. Thilsath
19 J. Udhaya Lakshmi
20 S. Jeyasubha
21 HIIT S. Joyce
22 S. Sneka
23 S. Eliza
24 ——— ZM. Fathima Muallifa
25 A. Mehrin Fajeela
26 M. Mohana Santhiya
27 b0k A. Rameesa Barvin
28 M. Sulaiha Farha
29 V. Afeefa Shaliha
30 A.J. Athiya
31 B. Mercy Abitha
32 IIT Eng S. Panimalar
33 T. Sathiya Prabha
34 M. Revathi
35 P. Jenoline Princela
36 111 Eco Antony Sclshiya G
R C. Vaa v
(S.A.K.Muthu Mohudoom Fathima) (Dr. R.C.Vasuki)
PRINCIPAL

CO-ORDINATOR
WAJEEHA SKILL ACADEMY
Wavoo Wajecha Women's Coliege of Arts & Science
Tiruchendur Road,
Kayalpatnam - 628 204.

WAVOO WAJEEHA WOMEN'S COLLEGE

OF ARTS AND SCIENCE

Tiruchendur Road, Kayalpatnam-628 204,

Thoothukudi Dist., Tamil Nadu.
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Wavoo Wajecha Women's College of Arts and Science, Kayalpatnam

Wajeeha Sk

ill Academy 2019-2020

Dece 2019 to Mar 2020

Skill Based C

ourse Activitics - Tally No.of.Students:22

See- A

Class

wn
=]

Name

ANANTHA JOTHI .C

ANANTHAMMAL .S

ANURATHA .V

BHAVANIM

DEVIMUTHUMARI .M

MUTHU SELVLP

1T B.COM

NANDHINI .S

NIRMALA.T

PETCHIAMMAL .E

SANTHIYA.C

SORNAMM

VANAROJA.M

Il BBA

NAYEEMA BALKEES S.A

SATHYA PRIYA .B

I PHY

SEETHA LAKSHMI.M

SNEKA KRISHNA.T

LOGA SANKARILS

I ENG

AKILA.S

G;:;;E;;:Ewchmr.wu—'z

MOGUDQO ALI FATHIMA T.M.S

[}
=]

NAVEENA .C

Il MATHS

2]
—

SABURUN SHAFIQUA .A

]
o]

SATHIYA.R

(S.A.K.Muthu Mohudadm Fathima\

CO-ORDINATOR
WAJEEHA SKILL ACADEMY
Wavoo Wajecha Women's Colieqe of Arts & Sciene
Tiruchendur Road,
Kayalpatnam - 628 204.

R. € Naawd
(Dr. R.C.Vasuki)

PRINCIPAL

WAVOO WAJEEHA WOMEN'S COLLEGE
OF ARTS AND SCIENCE
Tiruchendur Road, Kayalpatnam- 628 204.

Thoothukudi Dist., Tamil Nadu.
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July to October
Talty

Wavoo Wajeeha Women's College of Arts and Science, Kayalpatnam
Wajecha Skill Academy 2019-20
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Wavoe Wajecha Women's College of Aris and Science
Kayalpatnam

Wajeeha Skill Academy 2019-2020

December to March
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AAMNIN/GA

Name
ANANTHATOTHI ©
ANANTHAMMAL S

ANURATHA V
BHAVANI M

DEVIMUTHUMARD M
MUTHL SELVIP

NANDHINIS

SORNAM M

VANARQOIA M
SATHYA PRIYA B

SEETHA LAKSIMI M
SNEKA KRISHNA T
LOGA SANKARI S

AKILA §

PETCHIAMMALE

NIRMALAT
SANTHIVAC

MCGUTRO0 ALL FATHIMA TM S

Class
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-

I Phy
il Eng
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13
14
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Regd Number @ 11

Date 18-03-2020

Certified Computer Accountant
Using Tally.ERP 9

This Diploma is awarded to LOGA SANKARI.S

for successful completion of the course for the period from 16-12-2019

to 16-03-2020 at Wavoo Wajeeha Momen’s College of Arts and Science,

Kayalpatnam and has been placed in the overall grade __“A”

COURSE COVERAGE

Remote Access £ Inventory
Integrated Support Centee & Reports

Excise for Manufacturers &  Mulilanguage
TDS Enhanced £ GST, TDS, TCS
Payroll, Point of Sales

bl

| THILAGA GANESH ITAMPERUMAL PRINCIPAL
klanaging Dy ector Wavno Wapeha Women § College

T, Thda i Q R € Vorandn

C5C Computer Education (P) Ltd CSC Computer Education (P Ltd Arts & Science
[ GRADE : A EXCELLENT B VERY GOOD C-GOOD D SATISFACTORY |

Corpedate OFfice 15173, South Wesl Boag Foad. Thagar Chennas - 600 017 Tamiinadu nda




WAVOO WAIJEENA WOMEN'S COLLEGE
OF ARTS ARD SCIERCE, RAVALFATNAM
(AfMiliated to Manonmanizm Sondaranar University)
WAVOO SAR EDUCATIONAL TRUST

«AFARY s Famy ,

~]

WAJEENA SKILLACADEMY
SKILL BASED COURES - TALLY
SYLLABUS (2017 ONWARDS)

Tally course syllabus is framed by Tally certified experts which will help you to understand how
to perform Accounting, Inventory and Basic Taxation (GST, TDS) from the basic to advanced

level. This Tally ERP syllabus makes you expert in Accounting and Finance domain from the
scratch

BASIC OF ACCOUNTING

VYWYVYYVY

Introduction

Types of Accounts

Accounting Principles or concepts
Mode of Accommting

Rules of Accounting
Double-entry system of bookkeeping

FUNDAMENTALS OF TALLY.ERP9

YVvVY

Comnany: Fastrores
Configuration
Getting functions with Tally. ERP9

Creation / setting up of Company in Tally. ERP9

ACCOUNTING MASTERS IN TALLY.ERPY

YYYYY

Chart of Groups
Groups
Multiple Groups

Ledgers
Mpuoltinle | edpers

INVENTORY MASTERS IN TALLY.ERP?

YY YV YYY

Stock Groups

Multiple Stock Groups
Stock Catepories
Multiple Stock Catepories
Units of Measure

Stock ltemns

I paes20NA

PRINCIPAL
WAVOO WAJEEHA WOMEN'S COLLEGE
OF ARTS AND SCIENCE
Tiruchendur Road, Kayatpzinam-623
Thacthukud: Dist., Tamil Hadw=.

224,



VOUCHERS ENTRIES IN TALLY.ERP9

Introduction

Types of Vouchers
Chart of Vouchers
Accoumting Vouchers
Inventory Vouchers
Invoicing

ADVANCE ACCOUNTING IN TALLY.ERPY

Bill-wise details

Cost centres and Cost Categories
Multiple currencies

Interest calculations

Budget and controls

Scenario management

Bank Reconciliation

ADVANCE INVENTORY IN TALLY.ERPY9

Order Processing

Recorder Levels

Barch-wise detaiis

Bill of Matenials

Batch-Wise Details

Different Actual and Billed Quantities
Price Lists

Zero-Valued Eniries

Additional cost details

POS

TAXES IN TALLY.ERP?9

TDS

TDS Reports

TDS Online Payment
TDS Retumns filing
TDS Certificate issuing
25AS Reconciliation
TCS

TCS ReportsGST

TECHNOLOGICALADVANTAGES IN TALLY.ERP?

YVVVVY

YYYVYVV¥VYYYY YVVYVYY

Yy \‘f "f \1‘ vV VY

Tally vauli

Security controls
Tally Audit
Backup and restore
Split company data

Import and export of data \9 & - E

PRINCIPAL
WAVDD WAJEEHA WOMEN'S COLLEGE
: OF ARTH AND SCIENCE
Yiruthendut Road, Kayalpataams G2 204,
Yhoethukudi Dist., Tamil Hadu,

VYVYYY



7
P

>

Printing Reports and Cheques

» Creatc a Company Logo

PAYROLLACCOUNTING IN TALLY.ERP9

‘f ‘f ‘f ‘l’ v

Employee Creation

Salary Define

Employee Attendance Register
Pay Heads Creation

Salary Report

GENFRATING RFPORTS IN TALLY.FRP9

VYVVYVVVYVYVYVYVVY

Ref

Financial Statements
Trading Account

Profit & Loss Account
Balance Sheet

Accounts Books and Reports
Inventory Books and Reports
Exception Reports

Statutory Reports

Payroll Reports

Tiai balaice

Day Book

List of Accounts

Stock Summary

Ontstanding Statement

|

Tally - Tally ERP, CSC COMPUT ER EDUCATION, TIRUCHENDUR.

D fe=Con-

PRINCIPAL
WAVOO WAJEEHA WOMEN'S COLLEGE
OF ARYTS ARD SCIENCE
Tiruchendur Road, Kayalpatnam-623 28k
Thetthukudi Dist., Tamil Hadu



Wavoo Wajecha Women's College of Arts and Scicnce, Kayalpatnam
Wajecha Skill Academy 2018-2019
July 2018 to October 2018
Skill Bascd Course Activities - Tally No.of.Students:32
Sec- A
S.No Class Name
] Ummu Habeeba M 8§
2 Mariselvi M
3 L Pirathiba S
4 Praveena N
5 Esakki Rajeshwan M
6 Esakki Selvi P
7 Sankavi N
3 Seethapratti R
9 II1 BBA Helena Leon C
10 Mariya Asmila A
11 Rajam M
12 Sivagami Alias Renuka R
13 Jeya Chithra V
14 Muthu Prema C
15 Nanthini Devi V
16 Soundarya N
17 Meena Monisha R
18 IT1 Maths Nanthini S
19 Roopa Sakthi S
20 Shanmugathai A
21 Jeyaselvi D
22 Esakkiammal V
23 Hiba B
24 Abisha A
25 Arafa Sharmila M
26 I B.Com Afrin M
2 Ameena Mussarafa M A
28 Archana E
29 Fathima Humaira K.M.N
30 Rufina P
31 I Eng Jeba Achsah R
32 Il Tamil Shenbaga Valli v

(S.A.K.Muthu Mohudookh Fathima)

R.C.NVan
(R.C.Vasuki)

PRINCIPAL

CO-ORDINATOR
WAJEEHA SKILL ACADEMY
Wavoo Wajeeha Women's olieqe of Arts & Scienee
Tiruchendur Road,
Kayalpatnam - 628 204.

WAVOO WAJEEHA WOMEN'S COLLEGE
OF ARTS AND SCIENCE
Tiruchendur Road, Kayalpatnam-628 204.

Thoothukudi Dist., Tamil Nadu.
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Wavoo Wajecha Women's College of Arts and Science, Kayalpatnam

Wajecha SKill Academy 2018-2019

Dec 2018 to April 2019

Skill Based Course Activities - Tally

No.of.Students:32

Sce- A
S.No Class Name
1 .. |Esakki Kayathri S
5 ITT B.A Tamil Parthiba Jy
3 Divya M
4 [l B.A Eco  |Essakkiammal@Deepa G
5 Mabila Q
6 Ajcka V
7 Anitha Velbharathi R
8 Chithra M
9 W BAEne Manotharani P
10 Maria Ananthi X
11 Sabeena Mercy J
12 Anandh P
13 DeviP S
14 Fathima Faleela A S
15 Janani G
6 ITT B.Sc Maths T
17 Muthulakshmi K
18 Pothini K
19

Sankarammal V

20 IIT BBA Muthu Selvi P

21 B.M. Sehu Jabira

22 Habecba Arshada S M

23 Halima Basariya H L

24 III B.Com Johara Asheeka M S

25 Mohamed Musliha M A

26 Mohamed Sakiya S A

27 Zahira Naseem S L

28 Ameer Ashika S

29 . Bakiyalakshmi M

30 I11 Physics Gowfi L

31 Vanaja P

32 | T Ajitha G

M e

(S5.-A.K.Muthu Mohudooni Fathima) (Dr. R.C.Vasuki}

CO-ORDINATOR PRINCIPAL

WAJEEHA SKILL ACADEMY
Wavoo Wajecha Women's Coliege of Arts & Science
Tiruchendur Road,
Kayalpatnam - 628 204.

WAVOO WAJEEHA WOMEN'S COLLEGE

OF ARTS AND SCIENCE

Tiruchendur Road, Kayalpatnam-628 204.

Thoothukudi Dist., Tamil Nadu.
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July to October
Tally

Kayalpatnam
Skill Academy 2018-2019

Wavoo Wajecha Women's College of Arts and Science
Wajeeha

Venue : IT Lab
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Mame
Ummu Habeeba M S

Mariselvi M
Pirathiba S
Meena Monisha R

[Esakki Rajeshwari M
Nanthini §

(Esakki Selvi P

fSankavi N
Mariya Asmila A

[Rajam M
Shanmugathai A

Jevaselvi D

Nanthini Devi V
Roopa Sakthi §

Muthu Prema C
Soundarva N

Praveena N

Esakkiammal V

1Sivagami Alias Renuka R

4Secthapratti R
4Jeya Chithra V

Il BBA 4Helena Leon C

miIT

Class
IT1 Maths
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S.No
9
10
12
13
14
15
16
17
18
19
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COMPUTER BOFTWARE COLLEDE
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Regd. Number: 17

Date . 0B-Apr-19

Certified Computer Accountant
Using Tally.ERP 9

This Diploma is awarded to

MABILA S

for successful completion of the course for the period

from __12-Dec-2018 {0 05-apx-2019  at Wavoo %jeeha Women’s

College of Arts and Science, Kayalpatnam and has been

placed in the overall grade A

COURSE COVERAGE

£ Remaote Access £  Inventory
7 Integrated Support Centre Reports

Fa
Excise for Manufacturers ] Multilanguage
5

TDS Enhanced
Payroll, Point of Sales

Lt 7Al“<j“ Q R.C.Vaarind

I. THILAGA GANESH IYAMPERUMAL Principal
Chalrman Managing Director Wavoo Wajeeha Women s Coliege
CSC Computer Education (P) Lid C5C Computer Education (P) Ltd Arts & Science

GST, TDS, TCS

[ GraDE A EXCELLENT B VERY GOOD C.GO0D 0 SATISFACTORY |
Corporate Office . 151/ 5, South West Boag Road, TNagar, Chennai - 600 017 Taminadu. incia
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